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Citizen's Charter for Deputy Commissioner Office, Lawngtlai.

Vision & Mission Stateiment

Vision

’arious offices within the district and local authorities, to perform both development and administrative role.

Vlission

nvironment in which to live, learn and work, to provide solutions that exceeds our clients expectation.

1AIN SERVICES/TRANSACTION

To provide a public administrative and service role in the District that is competent, transparent, effective and dedicated and enabling the co-ordination of

Building strong alliances with all members of our community at all levels within our district for the purpose of creating and sustaining a safe and tranquil

Respons FEES
ible .
SL. Services/ : Mobile x
Y Person e-mail Process Documents required A
! moun
o. Transaction (Design (Phone No.) Category Mode ¢
ation)
1] 2 3 4 l 5 6 7 8 9 10
Receipt of application in | 1.Epic/UID/Pan(Sponsor and | 2 Yrs ILP 2000.00
prescril?e format applicant) _ 6mths ILP 2000.00
2. Processing of approval by | 2.Passport size(sponsor and h 5000.00
competent authority ‘applicant) 6mthsILP .
INNER-LINE PERMIT DC. | dclawngtlai2010@gmail.com | 03835232805 |3. Communication of approval | 3. Temporary ILP (Renew)
g'SApp“CEUII_OSIE:FJ?rm Renewal Form 150.0
.Sponsor erox
6.Sponsor trade license Xerox B TRetionm 1000
J copy. Late fee per day 10.00
1. Receipt of application in | 1.Application form Fresh License fee 1000.00
prescribed format 2.Training Certificate from | Fresh  Application 50.00
- iEaioEE 2. Forwarding of application to | armourer of police Govt.Of | form
ARMS LICENCE D.C. cawnglal EMarcom | 93835232805 Home Deptt Miz. Renew feo 00,00
3. Communication of approval 3.Medical certificate .
4.Verication report from S.p | Late Fee 200.00
1. Receipt of application in | 1.Application Form Application Form 10.00
prescribed format 2.Minning Permit(Valid) Renewal Form 10.00
2. Processing of approval by | 3.Land Pass
competent authority 4.Area Photo(Google Map) Annual Fee 1000.00
EXPLOSIVES D.C. dclawngtlai2010@gmail.com 03835 232805 3. Communication of approval 5.Rough Sketch Map of quarry | Renewal fee 1000.00
area
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o 1 Receipt  of  application 40 iA(\;iiuh.mm Fotm i Application Form i ? 1202
presaribed farmat 2 EPIC Xeroa Copy j i ! i
JUDICIAL MATTERS 3 Procesung of  approval by IV C Revommendation ; : :
lasuing of Certificates competent authonty 3 Paszpott fize photo H : i
T = g e ati E VA % YLA recommendatian i | z
rrbal, Residential, Income, ne dclawngtl 2120100 email com 03035 212805 3 Communieation af approval 5YLS " ! f
Pas exeenption, Finandial g 1 3
soundness, Marrage, ! i . :
e mijtoye o et : : f 3
4 |
i ! !
o — o "{ - e Asintance pad to vietims of | 1Application i g i
" patural calamitics from SDRF as | 2 Pheto af ¢Wectod arva !
MR nc i danrgtina 010 emaloe 03635 232605 v . i 3
DMYE ; [LIGHALY 1010 gmanl.eem 23280 pet nOMmE. Iverification  report by ! ]
TR DRUON: — | IS SN SR e ey reliable designated official { 1
i 1. Assossment of compensation. . Application ¢ i {
i . . 2. Matter rclaung o all Land 2. Valid and goeauine Land ! i b
MATTERS RELATING TO g 1 {
”1“” 3 ! DC dannpaiz01 0@ Emaleom 03835 232605 Acquisition. FPossession documents 1 1 1
: “ 1. Court cases relating to Land ! :
e —— | (R [E— acquisiion | §
| I 1 lscuing of New EPIC NiL | First Tiroe volet i Foe
' 2 Redwwe  of Epic due tofl Prescnbed application from | Re-issue of Epic ! { 30
E lestjdamage/correction concerned BLO _ i !
! 2. Passport size phota { if the j i
ELECTION BRANCH , [ feotimngtlal @gmailoom 03R35 232605 existing photo is not colour) 4 :
is 1 3 | | Lo
| ] 3 Estract copy of Efrell L. Application L Exract  <opF Tof | TS0 per
L e S ! { E/Rall | | page
i I "{Recoipt of  applicaion  in ! LApplication ; 3 o
| , { presenbed format 2 Plan & Estimate i | :
'. { 2Processing  of approval by | 3Muster Rall i ; !
| { competent authenty 4 Inspection Report i § .
! : : 1
i S 1 Cemmunication of approval by | 5.Cash Memo H i !
: o ¢ 1
; competent autherity 6. Measurement Book for MP | i i
i = i, X i 2 L
MLA/MP FUND D pe | doswnpuaizo10@gmalenn | 03835232835 4 Approved funds are released In f fand ' i %.
i e 2 s installments 7 Fhoto Of Work Site 1 ! A
i ! :
| L
i 5, 1
1 $
i i i
! 3 i
! 5 2
PR . i i . [
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2 i 3 2 45 6 7 B 9 JORsT
1 i
{ 1Application . . . i " . .
g CROAT BOUSE e | dclawneilzil 03835 232805 2 Communication of approval from
” competent authority |
i 1 Exercise of powers invested in
Executive Magistrate other than
__ Sec 144 of CRPC for maintenance
nc ! dclawngtlaiZ010@gmail.com 038352 32805 of public peace Application Form
H 2.  Expeditions & proper 20
m investigation of crimes.
. _ )
_m
i Preparation of Adhaar Enrclment Rirth Ceruficate for Minor
Adult- Voter 1D/ Ration
EIOWETRIC ENRCLLMENT DC ! dclawnguai2010@gmail.com 03835 2322805 Card/driving Licence. 10
{
‘ Apply in wniting to the SP10, MM_ T:d_“ﬁ uired 000
SICHT TO INFOEMATION | SDO(s) | dolawngtai210E gmail.com 03835232805 specifying the particulars of the ¢ Q_Em.. £9 Re 1@
| information sought for. TR QLAY 1 .m:a...mﬁ
M _
MPSC FORM i 03835 232805 | Ferms are given if/when required Form 150.00
m 1.Non-Available Certificate
u_ from District Rescarch
i Officer
D N & i Form can be obtained from Judicial | | ;
- (S} | ddawm Y 2. Recomendation from
- ! === concerned VC, NGO and
! Church.
| 3.Ration Card, Epic, Adhaar. f |

o pape
(V.LALRUATLIANA)
Sub-Divisional Officer (Sadar)
. Lawngtlai District : Lawngtlai
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